AHMAT 

AHMAT  Facilities Booking Application



	



Guidance Notes
Your booking (if accepted) will be entered as provisional and converted to a reservation once we receive this completed form and accompanying documentation.

Please be aware:
We request a minimum of 2 weeks prior to the event date to allow time for processing your application once we have received your paperwork.

Help Required?
If you have any difficulties completing this form please call the Finance Office (01628 482910) at Ashley Hill Multi Academy Trust – finance@ashleyhill.org

Section 1 – Your details

Name of Hirer or Organisation:


Contact Name:


Contact address:





Mobile Number:


Email Address:



Section 2 – Type of activity

Type of Activity e.g. tournament, club, production, social etc.:






Total estimated number attending:


Approximate Number of spectators (if any):






Any Disability/Special Needs requirements:




Section 3 – Requirement

Location (please tick):

	Bisham
	
	
	Knowl Hill
	
	
	White Waltham
	



The following accommodation (please tick): 
	Main Hall
	
	
	Classroom
	
	
	Field
	



Any additional equipment i.e. school piano:





Section 4 – Dates and times of hire

Number of days you wish to hire this facility:


Date(s) from:


Date(s) to:


Excluding dates (if applicable):


Time from:


Time until:







Facilities required:





Section 5 – Child Protection and Insurance requirements
(Clubs and Organisations to complete)
Details of Public Liability Insurance (Please provide a copy of your certificate):


First Aid arrangements
Please provide details your first aid arrangements for your activity and qualifications of First Aiders:


If your booking is for an activity which is for under 18’s
Do all of your leaders have an enhanced DBS check with barred list check?
Name, disclosure number(s) & dates



Do you have a Child Protection policy? (Please provide a copy) 



(Please read the Child Protection Policy Guidelines)




Section 6 – Risk Assessment
Please provide a copy of the Risk Assessment prepared for the event.




Signature of hirer:
Date:
This application should be submitted to Ashley Hill Multi Academy together with supporting information 
(if applicable).   Please email completed form and supporting documents to sdyer@ashleyhill.org

Please note that this booking is NOT confirmed until written confirmation is received from 
Ashley Hill Multi Academy Trust. 

All requirements must be complied with prior to booking date. 
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